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Instructions for Logging Duty Hours in MedHub

Click on this link to watch a video tutorial! https://ucdenver.medhub.com/core/demos/dutyhours/dutyhours-demo.html|

1. From MedHub home screen, select “Incomplete Duty Hours” under “Urgent Tasks”:
Wednesday, June 13, 2012
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Welcome, Test Resident

Tasks Reuters - Health News

Incomplete Duty Hours (1) This week's duty hours (74.0 hrs logged) Low-dose vitamin D no help 1

INComplete EValuauons (2) Review Records (Reuters) - Postmenopausal
effect...

Personal Calendar T Resources/Documents

Being heavy may help men w
Wednesday, June 13 (Reuters) - Extra weight may

@) Facutty Directory

(No activities) Healthcare, reproductive righ

Thursday, June 14 Resident/Fellow Directory NEW YORK, June 13 (TrustL:
L [©] Residency Program Directory healthcare and one ...
(No activities) =
= MedHub Communit il
Friday, June 15 O MedHub Communty Fish oil supplements mav na
- NEW YORK (Reuters Health)
= s Internal Review Information %
(No activities) medical e...

| |, Search Resources/Documents
Sahurday, June 16 AR S — Imaging use up in HMOs, ad:
(No activities) CHICAGO (Reuters) - Use of

Sunday, June 17 Curriculum Objectives B (CT) scans may ...

(No activities)
UNICU (0 files)
View mvCalendar

2. Use your mouse to click on your start time and end time. If your end time is on the next day, still click on that time. If you
make a mistake, click on the red “X” (see below) and re-enter the correct time.
‘You are here: myHome » Weekly Duty Hours - Internal Medicine

Weekly Duty Hours

New England Journal of Medii

Weekly Duty Hours Duty Hours History Duty Hours Statistics Resident:| Anderson,
May 2012 June 2012 [ incomplete Duty Hours
[sun[uon[rue[weo] [sun]won[rue[wes] [ compliant Duty Hours
#1751] 3 14 6 3 [ Non-compliant Duty Hours
rs total maximum e[7 e [10o|n]1z] [2]<[s[e]7]e]2]| DutyHours istoryReport
12|14 |15| 16|17 [18[19]| [1a] 11 [12] 1214 [15]1e
= = (i) Use Standard interface
20[21]22[ 2 [2eos[ze] [47[ 18 [ro] 20 21 [22[28] oy dats ety pemo
t your dut 2728 |20 2031 2425 [28] 27 28 2820
(duty hours have not been submitied)
@ Add Program Notes
Sunday, June 10, 2012 9hrs

Monday, June 11,2012 0.0 hrs

a Sal P
| Tuesday, June 12, 2012 0.0 hrs
‘Wednesday, June 13,2012 0.0 hrs
Thursday, June 14,2012 0.0 hrs
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3. The default is for logging hours is “Standard Work Period”. IF you are logging “Home Call” or “Work from Home”, then
click on the box showing the shift, and select what type of work period you are recording.

(duty hours have not been submitted)
@ Add Program Notes

Sunday, June 10,2012 9.5hrs

Monday, June 11, 2012 S.5hrs

12s; am (5.5 ®

Home Call (called in) :
2ar| Standard Work Period 3
Internal Moonlighting
| External Mooniighting
Tue Home Call (called in)
Work from Home

o)

Wednesday, June 13,2012 0.0 hrs

Thursday, June 14, 2012 0.0 hrs

4. Once you are finished, you click on the button in the bottom left corner that says “Submit Completed Duty Hours” - it’s

that easy! Note in the bottom right corner your hours for the week will be added for you.
(IR § | weekty Duty Hours - MedHub

€ 2 @ | D] medhubcom https//ucdenver.medhub.com/u/a/schedule timesheet.mh c

7} Dr. Rumack Pager ) GMEone : Graduate M... @ Graduate Medical Edu... " ACGME| ... % Virtual EMS ]| University of Colorado... # New Innovations : Lo...
©

| University of Colorado... » 3 Book
)

Monday, June 11,2012 sshrs
2 =
Tuesday, June 12,2012 165 hrs
=
Wednesday, June 13,2012 12hrs
®
Thursday, June 14, 2012 125hrs
®
b i
Friday, June 15,2012 18hrs
L ]
L 6
Saturday, June 16,2012 0ohrs
| Submit Completed Duty Hours | [JBave Incomplete Duty Hours | Total 74hrs

medhub
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IF A VIOLATION IS REPORTED:

5. Once you hit “Submit Completed Duty Hours” and there is a potential violation, a screen will come up where you must
provide information before you can continue. Select the reason which applies to you and then hit submit.

SCHOOL OF MEDICINE
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€ Work periods identified with less than a 10 hour break

Please help us identify the true duty hours violations by specifying the reason for each break
below. This step is required to submit your final duty hours for the week.

Date/Time (Break End; Break | Reason

® Friday, 6/151200am  6hrs [ Break between two different work periods (volation) [+ ]

6. If there are any other issues, you will need to choose the reason from the drop-down menu, and provide a brief

explanation.

y Hours

6 The submitted duty hours have been flagged as potentially non-compliant

Potential Issye(s!
Single work period of 28 hours exceeded
No 10 hour break between work periods

Please help us document this problem by filling out the form below. Both fields are required. Your
duty hours will be considered incomplete until this form is submitted.

PrimaryReason* [ (select primary reason) =l

Detailed Description™ [

7. Once you have completed the requested information you will once again be able to “Submit Completed Duty Hours”

Friday, June 15, 2012 18 hrs
2 ®
L
Saturday, June 1€, 2012 0.0 hrs
| v Submit Completed Duty Hours | |Bave Incomplete Duty Hours | Total: T4 hrs

ik from Home ) hrs

8. You will then see a green bar at the top of the screen showing you have successfully submitted your duty hours.

@]’ Graduate Medical Education

Duty Hous History Duty Hous Statisscs

FOR QUESTIONS ABOUT DUTY HOURS LOGGING PLEASE CONTACT TARA WOOD IN THE GME OFFICE — 303-724-5859 OR tara.wood@ucdenver.edu
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