
Instructions for Uploading M&M Submissions to  
MedHub Portfolio 

 
1. Log-in to your MedHub account 
2. Navigate to the “Portfolio” section. 

 
3. Choose “+New Portfolio Entry” using the “Quality Improvement/Patient 

Safety” option from the dropdown menu. 
4. Fill in the 3 boxes and upload your reflection sheet.  
5. UPLOAD your reflection sheet on the right by clicking “+Upload File” and 

choosing the document to add.  
6. Check the “Allow Program Director and Faculty Mentor(s) to view this entry” 

box. 
7. Click “Submit” 
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